
MDTP Assessment Tutorial

Assigning and Closing an Exam
Note: The information in this tutorial supports faculty who already have an account on the MDTP 
platform and have already added a class.   For help on adding classes, see the “Adding Classes” tutorial. 

This document has been prepared as a supportive tool to MDTP copyrighted materials and should not be modified without the consent of the MDTP Director’s Office.

1) Select “MDTP ASSESSMENT” in the top left of the screen to go to the dashboard. Then select “Assign a Test” on the dashboard.



This document has been prepared as a supportive tool to MDTP copyrighted materials and should not be modified without the consent of the MDTP Director’s Office.

2) Enter the name of an existing class in “Class Name”. A list of valid class names will appear in a drop down window as you type.
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3) Select a test from the dropdown menu “Test Title”.
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4) Select the start date and end date of the testing window in “Start Date” and “End Date” respectively. The test code will only be 
active during this period.  Note that the time displayed is in Pacific Time Zone (PDT or PST). Users will need to convert to their time 
zones.
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5) Enter a time limit in “Time limit” with the specified format. Leave the entry blank for no time limit. 
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This view shows an active test assignment. Students can use the code to enter a test only during the code active window. The code will 
be inactive outside the testing window.
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Test codes automatically expire at 11:59pm (Pacific Time) on the end date. Codes can be manually closed at any time by selecting 
“Close Exam”. Codes should be closed after testing has finished to prevent students from accessing and altering their progress.
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When an exam is closed, the test code is not longer active and will show “No” under “Active”.  The “Code Active” date will show the 
time the test was closed.
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